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December 19, 2012

Dear Applicant,

Disaster 4022 is fast approaching a deadline for time extension submittals. Federal Regulations within 44 CFR 206.204(d) states that a time extension may be requested through the State. The State has the authority to extend time frames for completion of permanent work by 30 months. However, FEMA has the right of refusal or approval rights for all time extensions. The Applicant must request this extension from the State. This extension MUST BE FILED BY FEBRUARY 1, 2013. THIS IS FOR ALL PROJECTS THAT ARE NOT FINISHED SMALL OR LARGE.

There are a few specific details that must be included in your extension letter which are:

1. The letter needs to be on official letterhead and signed by the designated authorized agent.
2. List the PW number. In many cases applicants have more than one PW that need an extension.
3. List the estimated date the work involved within the PW will be complete. This MUST be done for each PW. This letter needs to be on letterhead and signed by the designated authorized agent.
4. A short explanation as to why this PW needs an extension. This explanation could cover all of the PW’s that need an extension or could be done individually for each PW.
5. A statement of the time needed to complete the project. Generally speaking, either six months to eighteen months, are guidelines to use.
6. Include a summary of any costs implications for the extended work past the period of performance date.

Enclosed please find the Time Extension Guidelines and Time Extension Checklist which are tools to help you create and document your Time Extension. Attached are a few example letters to use as reference when creating your letter.

Your immediate response to this matter would be greatly appreciated. Your Time Extension Package should be addressed to: Contract and Grants Unit- One National Life Drive Montpelier, VT  05633-5000 attentions: Coleen Krauss

If you have any questions or concerns, please feel free to contact: The Contract and Grants Unit: 802-828-0631

Thank you for your consideration and support.
							Sincerely,

							Coleen   H. Krauss

							Coleen H. Krauss
							Financial Manager III
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