VTrans Training Center Bulletin

Interviewing & Hiring for Success SUP 202

This one-day workshop explains the State’s hiring process and practice in
detail. Course includes interviewing concepts necessary to identify and
select qualified applicants, avoid legal pitfalls, learn skills for better interview
preparation, learn effective interviewing techniques, streamline the
decision-making process, and welcome the new employee.

Course Dates: October 23 or December 4, 2013

Time: 8:30 to 3:30

Location: VITC

Facilitator: Colleen Montague, EEO, Civil Rights

Audience: All employees who anticipate sitting on an interview panel

The focus of this workshop is coordination and communication for effective
claim management, safe and timely return to work and prevention of
future injuries. What you don't know can hurt you.

Course Dates: September 25 Time: 9:00 to 12:00
Location: VITC
Facilitator: Kristie Farnham / Mary Lacaillade, Risk Management

Audience: Designated Managers and Supervisors

Man 8apenyw 566 BrachiMaierg&gency

This training will review the EEO Policy Statement, the Affirmative Action
Plan (AAP), federal and state laws relative to EEO, the administration of the
Agency’s EEO Program, policies, procedures, and manager and supervisor
responsibilities relative to implementing the AAP.

Course Dates: September 30, October 2, or October 28
Time: 8:00 to 12:00

Location: VTTC

Facilitator: Civil Rights Staff

Audience: All designated managers and supervisors

Employee Development

Managing Under the Contract Part |

This one-day workshop will introduce participants to Diversity, Harassment,
Discrimination - Personality Styles. The focus is on building skills in these areas
to support continuous behavioral improvements to the overall workplace.

Course Dates: October 10, November 7, December 5 or January 9.
Time: 8:00 to 3:30

Location: Vermont Technical College—Langevin House

Facilitator: Greg Hessel, ReGeneration Resources

Audience: All Employees

Managing Under the Contract Part Il

This one-day workshop will introduce participants to the skills used to
mediate through tough situations, learn and develop conflict
management skills and explore the consequences when your supervisor is
also your friend.

Course Dates: September 25, October 23, November 13, December 11 or
January 14.

Time: 8:00 to 3:30

Location: Vermont Technical College—Langevin House

Facilitator: Greg Hessel, ReGeneration Resources

Audience: All Employees

Ethics

This half-day workshop will introduce participants to the tools to build
strong ethical behavior in the workplace.

Course Dates: September 30, October 2, October 9, or October 28
Time: 12:45 to 3:00

Location: VITC

Facilitator: VTTC Instructor / General Counsel

Audience: All Employees

5 to Survive: On-Camera Interactive Media

This two-day workshop is designed to provide tools to help transportation
professionals face challenges and to stay comfortably in control while the
cameras are rolling and the public is watching.

Course Dates: October 8 & 9, 2013 Time: 10:30 to 4:30

Location: VTTC

Facilitators: Tony Dorsey, AASHTO Manager of Media Relations &

Lloyd Brown, AASHTO Director of Communications

Executive Staff, rogram Managers, and representatives who
are expected to interact with the public frequently.

Audience:

(TCCC), a committee of AASHTO. |

The VTTC has adopted the training competencies developed by the Transportation Curriculum Coordination Council

Level | Entry / Awareness
Level Il Intermediate / Qualified

Level lll Advanced / Competent

Level IV - Project Management (Administrator, Superintendent)

bottom of the form.

To register, visit the VTTC website at: http://vtransoperations.vermont.gov/training_center/employee Click on “Class Registration
Form”, complete your information including your supervisor / manager authorization signature and following the instruction at the

Continued on next page...
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VTrans Training
Health & Safety

Meth Lab Awareness

Course focuses on the dangers and sometime lethal and
unpredictability of the drug methamphetamine or “meth” and the
harmful affects if someone is exposed.

Course Date: March 25,2014 Time: 9:00to 11:30 or 12:00 to 2:30
Location: VTTC

Facilitator: Chris Herrick

Audience: Supervisors discretion

Global Harmonized System (GHS)

OSHA revised its Hazard Communication Standard (HCS) to align
with the United Nations’ Global Harmonized System of
Classification and labeling of chemicals (GHS). The new label
elements and Safety Data Sheets (SDS) requirements will be the
focus of this workshop.

Course Date: October 8, 2013 Time: 9:00 to 3:30

Location: VTTC

Facilitator: Hazel Hunter, Vermont Department of Labor,
Project Worksafe

Audience: Hazmat Assistants and Safety Specialists

Traffic Incident Management (TIM)

This workshop focuses on planning and coordinating multi-
disciplinary processes to detect, respond to, and clear traffic
incidents so traffic flow may be restored as safely and quickly as
possible.

Course Date: October 29 or 30, November 4, 5 or 6, 2013
Time: 9:00 to 3:30

Location: VITC

Facilitator: Federal Highway Administration

Audience: Emergency Responders - Statewide

Snow & Ice Control

Understanding the basic approaches to snow and ice control to
include de-icing vs. anti-icing; material selection and materials used
by VTrans; pre-treating vs. pre-wetting roads, historical material
usage at VTrans, Road Weather Information Systems (RWIS), and
understanding VTrans’ current practices ad how they affect usage.
Course Date: October 15, 2013 Time: 8:00 to 4:00

Location: VTTC

Facilitator: Bruce Nichols, GM, District 3 and Tom Lewis, GM, District 7
Audience: Safety Specialists and Hazmat Assistants

Center Bulletin

VTTC Construction Safety Awareness (CSA )110)

The purpose of this course is to promote workplace professionalism
that includes safe, respectful, competent work performance. This
course also provides employees with an awareness level of job-
related safety issues in compliance with OSHA regulations for
various safety training.

Course Date: December 16-20, 2013 Time: 8:30 to 4:.00 each day
Location: VTTC

Facilitator: CSA Instructors

Audience: All new employees hired after May 13, 2013.

Bloodborne Pathogens

Bloodborne Pathogens are infectious microorganisms present in
blood that can cause disease in humans. These pathogens
include, but are not limited to, hepatitis B virus (HBV), hepatitis C
virus (HCV), and human immunodeficiency virus (HIV), the virus
that causes AIDS. Workers exposed to bloodborne pathogens are
at risk for serious or life threatening illnesses.

Course Date: October 16, 2013 Time: 12:30 to 2:30
Location: VTTC

Facilitator: Margaret Wilson, Vermont Department of Health
Audience: Safety Specialists and Hazmat Assistants

Incident Command System
Incident Command Level 200

This course is designed to enable personnel to operate efficiently during
an incident or event within the Incident Command System. This course
focuses on the management of single resources.

Course Date: September 19 & 20,2013 Time: 8:30 to 3:30 each day
Location: Union Baptist Church, 932 US Route 5, St. Johnsbury, VT
Registration Date: Still seats available

Facilitator: Vermont Police Academy Instructor

Audience: All employees who have not already taken Level 200.
Prerequisite: ICS Level 100

bottom of the form.

To register, visit the VTTC website at: http://vtransoperations.vermont.gov/training_center/employee Click on “Class Registration
Form”, complete your information including your supervisor / manager authorization signature and following the instruction at the
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VTrans Training Center Bulletin

Health & Safety

Hepatitis B Vaccination Protection

Any worker who have reasonably anticipated contact with blood or other potentially infectious materials (OPIM) during the perfor-
mance of their jobs are considered to have occupational exposure and to be at risk of being infected. The standard requires em-
ployers to offer the vaccination series to all workers who have occupational exposure.

Course Date: September 23, 2013 Time: 9:00 to 11:00
Course Date: September 27, 2013 Time: 2:00 to 4:00
Location: Vermont Department of Health - Springfield
Facilitator: Vermont Department of Health

Audience: All employees expected to pick litter.

Course Date: October 1, 2013 Time: 8:30 to 3:00
Course Date: October 16, 2013 Time: 8:30 to 3:00
Location: Vermont Department of Health - Brattleboro
Facilitator: Vermont Department of Health

Audience: All employees expected to pick litter.

Course Date: October 4 2013 Time: 8:30 to 3:00
Course Date: October 16, 2013 Time: 8:30 to 3:00
Location: Vermont Department of Health - Middlebury
Facilitator: Vermont Department of Health

Audience: All employees expected to pick litter.

Course Date: October 7, 2013 Time: 8:30 to 3:00
Course Date: October 9, 2013 Time: 8:30 to 3:00
Location: Vermont Department of Health - St. Albans
Facilitator: Vermont Department of Health

Audience: All employees expected to pick litter.

Course Date: October 7, 2013 Time: 9:00 to 3:30
Course Date: October 15, 2013 Time: 8:30 to 3:00
Location: Vermont Department of Health - Barre
Facilitator: Vermont Department of Health

Audience: All employees expected to pick litter.

Course Date: October 8, 2013 Time: 8:30to 3:00
Course Date: October 15, 2013 Time: 8:30 to 3:00
Location: Vermont Department of Health - Newport
Facilitator: Vermont Department of Health

Audience: All employees expected to pick litter.

Course Date: October 10, 2013 Time: 8:30 to 3:00
Course Date: October 17, 2013 Time: 8:30to 3:00
Location: Vermont Department of Health - Rutland
Facilitator: Vermont Department of Health

Audience: All employees expected to pick litter.

Course Date: October 11, 2013 Time: 8:30to 11:00
Course Date: October 15, 2013 Time: 8:30to 3:00
Location: Vermont Department of Health - Morrisville
Facilitator: Vermont Department of Health

Audience: All employees expected to pick litter.

Course Date: October 11, 2013 Time: 8:30to 11:00
Course Date: October 17, 2013 Time: 8:30to 11:00
Location: Vermont Department of Health - St. Johnsbury
Facilitator: Vermont Department of Health

Audience: All employees expected to pick litter.

Course Date: October 15, 2013 Time: 9:00 to 3:00
Course Date: October 25, 2013 Time: 2:00 to 3:00
Location: Vermont Department of Health - Bennington
Facilitator: Vermont Department of Health

Audience: Allemployees expected to pick litter.

Course Date: October 18, 2013 Time: 10:00 to 11:00
Course Date: October 28, 2013 Time: 10:00 to 11:00
Location: Vermont Department of Health - Burlington
Facilitator: Vermont Department of Health

Audience: Safety Specialists and Hazmat Assistants

Course Date: October 21, 2013 Time: 8:30 to 10:00
Course Date: October 22, 2013 Time: 8:30 to 10:00
Location: Vermont Department of Health - White River Jct.
Facilitator: Vermont Department of Health

Audience: All employees expected to pick litter.

To register, visit the VTTC website at: http://vtransoperations.vermont.gov/training_center/employee Click on “Class Registration
Form”, complete your information including your supervisor / manager authorization signature and following the instruction at the

bottom of the form.

Trans usses





<<

  /ASCII85EncodePages false

  /AllowTransparency false

  /AutoPositionEPSFiles true

  /AutoRotatePages /None

  /Binding /Left

  /CalGrayProfile (Dot Gain 20%)

  /CalRGBProfile (sRGB IEC61966-2.1)

  /CalCMYKProfile (U.S. Web Coated \050SWOP\051 v2)

  /sRGBProfile (sRGB IEC61966-2.1)

  /CannotEmbedFontPolicy /Error

  /CompatibilityLevel 1.4

  /CompressObjects /Tags

  /CompressPages true

  /ConvertImagesToIndexed true

  /PassThroughJPEGImages true

  /CreateJobTicket false

  /DefaultRenderingIntent /Default

  /DetectBlends true

  /DetectCurves 0.0000

  /ColorConversionStrategy /CMYK

  /DoThumbnails false

  /EmbedAllFonts true

  /EmbedOpenType false

  /ParseICCProfilesInComments true

  /EmbedJobOptions true

  /DSCReportingLevel 0

  /EmitDSCWarnings false

  /EndPage -1

  /ImageMemory 1048576

  /LockDistillerParams false

  /MaxSubsetPct 100

  /Optimize true

  /OPM 1

  /ParseDSCComments true

  /ParseDSCCommentsForDocInfo true

  /PreserveCopyPage true

  /PreserveDICMYKValues true

  /PreserveEPSInfo true

  /PreserveFlatness true

  /PreserveHalftoneInfo false

  /PreserveOPIComments true

  /PreserveOverprintSettings true

  /StartPage 1

  /SubsetFonts true

  /TransferFunctionInfo /Apply

  /UCRandBGInfo /Preserve

  /UsePrologue false

  /ColorSettingsFile ()

  /AlwaysEmbed [ true

  ]

  /NeverEmbed [ true

  ]

  /AntiAliasColorImages false

  /CropColorImages true

  /ColorImageMinResolution 300

  /ColorImageMinResolutionPolicy /OK

  /DownsampleColorImages true

  /ColorImageDownsampleType /Bicubic

  /ColorImageResolution 300

  /ColorImageDepth -1

  /ColorImageMinDownsampleDepth 1

  /ColorImageDownsampleThreshold 1.50000

  /EncodeColorImages true

  /ColorImageFilter /DCTEncode

  /AutoFilterColorImages true

  /ColorImageAutoFilterStrategy /JPEG

  /ColorACSImageDict <<

    /QFactor 0.15

    /HSamples [1 1 1 1] /VSamples [1 1 1 1]

  >>

  /ColorImageDict <<

    /QFactor 0.15

    /HSamples [1 1 1 1] /VSamples [1 1 1 1]

  >>

  /JPEG2000ColorACSImageDict <<

    /TileWidth 256

    /TileHeight 256

    /Quality 30

  >>

  /JPEG2000ColorImageDict <<

    /TileWidth 256

    /TileHeight 256

    /Quality 30

  >>

  /AntiAliasGrayImages false

  /CropGrayImages true

  /GrayImageMinResolution 300

  /GrayImageMinResolutionPolicy /OK

  /DownsampleGrayImages true

  /GrayImageDownsampleType /Bicubic

  /GrayImageResolution 300

  /GrayImageDepth -1

  /GrayImageMinDownsampleDepth 2

  /GrayImageDownsampleThreshold 1.50000

  /EncodeGrayImages true

  /GrayImageFilter /DCTEncode

  /AutoFilterGrayImages true

  /GrayImageAutoFilterStrategy /JPEG

  /GrayACSImageDict <<

    /QFactor 0.15

    /HSamples [1 1 1 1] /VSamples [1 1 1 1]

  >>

  /GrayImageDict <<

    /QFactor 0.15

    /HSamples [1 1 1 1] /VSamples [1 1 1 1]

  >>

  /JPEG2000GrayACSImageDict <<

    /TileWidth 256

    /TileHeight 256

    /Quality 30

  >>

  /JPEG2000GrayImageDict <<

    /TileWidth 256

    /TileHeight 256

    /Quality 30

  >>

  /AntiAliasMonoImages false

  /CropMonoImages true

  /MonoImageMinResolution 1200

  /MonoImageMinResolutionPolicy /OK

  /DownsampleMonoImages true

  /MonoImageDownsampleType /Bicubic

  /MonoImageResolution 1200

  /MonoImageDepth -1

  /MonoImageDownsampleThreshold 1.50000

  /EncodeMonoImages true

  /MonoImageFilter /CCITTFaxEncode

  /MonoImageDict <<

    /K -1

  >>

  /AllowPSXObjects false

  /CheckCompliance [

    /None

  ]

  /PDFX1aCheck false

  /PDFX3Check false

  /PDFXCompliantPDFOnly false

  /PDFXNoTrimBoxError true

  /PDFXTrimBoxToMediaBoxOffset [

    0.00000

    0.00000

    0.00000

    0.00000

  ]

  /PDFXSetBleedBoxToMediaBox true

  /PDFXBleedBoxToTrimBoxOffset [

    0.00000

    0.00000

    0.00000

    0.00000

  ]

  /PDFXOutputIntentProfile ()

  /PDFXOutputConditionIdentifier ()

  /PDFXOutputCondition ()

  /PDFXRegistryName ()

  /PDFXTrapped /False



  /CreateJDFFile false

  /Description <<



    /BGR <>

    /CHS <FEFF4f7f75288fd94e9b8bbe5b9a521b5efa7684002000410064006f006200650020005000440046002065876863900275284e8e9ad88d2891cf76845370524d53705237300260a853ef4ee54f7f75280020004100630072006f0062006100740020548c002000410064006f00620065002000520065006100640065007200200035002e003000204ee553ca66f49ad87248672c676562535f00521b5efa768400200050004400460020658768633002>

    /CHT <FEFF4f7f752890194e9b8a2d7f6e5efa7acb7684002000410064006f006200650020005000440046002065874ef69069752865bc9ad854c18cea76845370524d5370523786557406300260a853ef4ee54f7f75280020004100630072006f0062006100740020548c002000410064006f00620065002000520065006100640065007200200035002e003000204ee553ca66f49ad87248672c4f86958b555f5df25efa7acb76840020005000440046002065874ef63002>

    /CZE <>

    /DAN <>

    /DEU <>

    /ESP <>

    /ETI <>

    /FRA <>

    /GRE <>



    /HRV (Za stvaranje Adobe PDF dokumenata najpogodnijih za visokokvalitetni ispis prije tiskanja koristite ove postavke.  Stvoreni PDF dokumenti mogu se otvoriti Acrobat i Adobe Reader 5.0 i kasnijim verzijama.)

    /HUN <>

    /ITA <>

    /JPN <FEFF9ad854c18cea306a30d730ea30d730ec30b951fa529b7528002000410064006f0062006500200050004400460020658766f8306e4f5c6210306b4f7f75283057307e305930023053306e8a2d5b9a30674f5c62103055308c305f0020005000440046002030d530a130a430eb306f3001004100630072006f0062006100740020304a30883073002000410064006f00620065002000520065006100640065007200200035002e003000204ee5964d3067958b304f30533068304c3067304d307e305930023053306e8a2d5b9a306b306f30d530a930f330c8306e57cb30818fbc307f304c5fc59808306730593002>

    /KOR <FEFFc7740020c124c815c7440020c0acc6a9d558c5ec0020ace0d488c9c80020c2dcd5d80020c778c1c4c5d00020ac00c7a50020c801d569d55c002000410064006f0062006500200050004400460020bb38c11cb97c0020c791c131d569b2c8b2e4002e0020c774b807ac8c0020c791c131b41c00200050004400460020bb38c11cb2940020004100630072006f0062006100740020bc0f002000410064006f00620065002000520065006100640065007200200035002e00300020c774c0c1c5d0c11c0020c5f40020c2180020c788c2b5b2c8b2e4002e>

    /LTH <>

    /LVI <>

    /NLD (Gebruik deze instellingen om Adobe PDF-documenten te maken die zijn geoptimaliseerd voor prepress-afdrukken van hoge kwaliteit. De gemaakte PDF-documenten kunnen worden geopend met Acrobat en Adobe Reader 5.0 en hoger.)

    /NOR <>

    /POL <>

    /PTB <>

    /RUM <>

    /RUS <>

    /SKY <>

    /SLV <>

    /SUO <>

    /SVE <>

    /TUR <>

    /UKR <>

    /ENU (Use these settings to create Adobe PDF documents best suited for high-quality prepress printing.  Created PDF documents can be opened with Acrobat and Adobe Reader 5.0 and later.)

  >>

  /Namespace [

    (Adobe)

    (Common)

    (1.0)

  ]

  /OtherNamespaces [

    <<

      /AsReaderSpreads false

      /CropImagesToFrames true

      /ErrorControl /WarnAndContinue

      /FlattenerIgnoreSpreadOverrides false

      /IncludeGuidesGrids false

      /IncludeNonPrinting false

      /IncludeSlug false

      /Namespace [

        (Adobe)

        (InDesign)

        (4.0)

      ]

      /OmitPlacedBitmaps false

      /OmitPlacedEPS false

      /OmitPlacedPDF false

      /SimulateOverprint /Legacy

    >>

    <<

      /AddBleedMarks false

      /AddColorBars false

      /AddCropMarks false

      /AddPageInfo false

      /AddRegMarks false

      /ConvertColors /ConvertToCMYK

      /DestinationProfileName ()

      /DestinationProfileSelector /DocumentCMYK

      /Downsample16BitImages true

      /FlattenerPreset <<

        /PresetSelector /MediumResolution

      >>

      /FormElements false

      /GenerateStructure false

      /IncludeBookmarks false

      /IncludeHyperlinks false

      /IncludeInteractive false

      /IncludeLayers false

      /IncludeProfiles false

      /MultimediaHandling /UseObjectSettings

      /Namespace [

        (Adobe)

        (CreativeSuite)

        (2.0)

      ]

      /PDFXOutputIntentProfileSelector /DocumentCMYK

      /PreserveEditing true

      /UntaggedCMYKHandling /LeaveUntagged

      /UntaggedRGBHandling /UseDocumentProfile

      /UseDocumentBleed false

    >>

  ]

>> setdistillerparams

<<

  /HWResolution [2400 2400]

  /PageSize [612.000 792.000]

>> setpagedevice



